Filming / photography on Network Rail property
Application form 
1) Research: If you have a query prior to submitting an application, please email filming@networkrail.co.uk. 
2) Apply: We aim to be flexible but cannot guarantee shoots with less than 10 working days notice. The notice period is subject to increase during busy periods.

Send your completed application form to filming@networkrail.co.uk along with public liability insurance, risk assessment and method statement. 
A risk assessment and method statement are essential for every single shoot and must be drafted by a qualified health and safety practitioner or person with relevant experience. Your shoot will not be confirmed until the risk assessment has been authorised by Network Rail.
Insurance should be provided in pounds sterling. Guideline levels required are £10 million for feature films, £5 million for TV productions and £2 million for photography.
Filming/photography can take place between 10am and 4pm or between 11pm and 4am, Monday to Friday. There are no time restrictions on weekends.
3) Confirmation and payment: Payment is required in full once the risk assessment is authorised and a location agreement issued. See Fee Guidelines overleaf.
	Date and time of application:


	Date and time of proposed shoot:

	Production title / working title:

	Proposed location:
For permission to film/photograph inside station retail units or catering outlets you must gain prior permission directly from the retailer. Requests are still subject to approval by the commercial filming manager. For permission to show logos or brand names (even when incidental) you must gain prior permission directly from the owner. You must liaise directly with the train operating company (TOC) for all filming of their staff, trains, logo, livery, ticket office, check-in desks and lounges and for all filming on the trains themselves. Contact details of all train operating companies can be found at www.nationalrail.co.uk/tocs_maps/tocs

	

	Name and telephone number of location manager / main point of contact:



	Name and telephone number of unit publicist (if applicable):


	Name and telephone number of health and safety advisor / person drafting the risk assessment:

	Delete as appropriate:
Film  / TV drama /  TV light entertainment / Commercial  /  Pop Promo  /  Short  /  Student  /  Photography  / Documentary / Drama-documentary / Corporate /  Ident  / Time-lapse / Viral /  Educational / Charity / Pilot / Current affairs / Other                             

If a period production please specify which period ……………………………………………………………….
If Other please specify………………………………………………………………………………………………..


	Estimated no. of cast:

	Estimated no. of crew:


	Estimated number and type of vehicles:



	Estimated date of release or screening:
	Format (HD, film etc.):

	Name and address of production company:
Tel:

Fax:
	Invoice address:  (if different)

Tel:

Fax:

	Detailed description of action: 

Include nature of production; breakdown of shots; period; scene content; stunts; driving sequences; SFX (including smoke, mist and water); pyrotechnics; filming with children; filming with animals; nudity and/or scenes of a sexual nature; use of weapons; need for a set build; prep and strike activity.

	

	Proposed lighting:

Lighting must be agreed in advance and flagged/diffused. Battery lighting only may be permitted in certain locations. Diesel generators only are permitted. Local power may require an electrician to be present and additional staff charges will apply.

	

	Facilities and services: 

The following services can be arranged by Network Rail but must be organised well in advance. Please give detail. 

	Control of escalators or lifts:

A call-out charge will apply if an engineer is required:
	

	Use of electricity / local power:
An electrician may be required. Staff costs of approximately £34 + VAT per hour will apply.
	

	Parking:
Station car parks are managed on Network Rail’s behalf by APCOA. Separate charges apply. Available space varies and you should contact APCOA directly for a quote and to make a booking:. Joanne.Day@apcoa.com (London & South) / Kellie.hull@apcoa.com Birmingham and the North), Derek.soulsby@apcoa.com (Leeds upwards). 
Available parking at other locations varies. 

	This document is an application to film or photograph.  It does not constitute a filming or location contract, nor does it confer permission to film / photograph.



If filming in London please read and adhere to the Filming in London Code of Practice

(www.filmlondon.co.uk /filming_in_london/planning_your_shoot/code). 
Network Rail reserve the right to ask a crew to cease activity immediately and leave the premises if at any time the safe running of the railway is put in jeopardy.
Guidelines for Filming / Photography on Network Rail Property
Catering
· Station retailers must be used for crew catering wherever possible.

Closed Set
· Operational stations cannot be closed for filming or photography and access must be maintained at all times. It is not possible to accommodate a ‘closed set’.

Directions and maps

· Directions and maps to all our managed stations are available at networkrail.co.uk/stations. 

Emergency exits
· Emergency exits and escape routes should not be obstructed under any circumstances.
Equipment
· Diesel generators only are permitted and must be located a specified distance away from the location, to be mutually agreed prior to filming. 
· Cabling must always be ramped, matted or ‘flown’ to avoid causing a trip hazard.

· Equipment for use on platforms cannot be longer in dimension than 2.4 metres to avoid coming into contact with electrified overhead lines. 
· No equipment shall ever be within 2.75m of the overhead electrified lines and/or within 1.25m of the platform edge. Distances may increase depending on the activity. 

· All items of equipment must be secured so they cannot fall over causing a hazard to any approaching train or onto pedestrian routes.
· Camera track is rarely permitted; please use a rubber-wheeled dolly or similar.

· Ladders must be of a non-conductive construction.
Fixtures and fittings
· Requests to alter fixtures or fittings or to change the appearance of the location must be agreed in advance with Network Rail. Unless otherwise agreed the location must be completely reinstated and left in a clean and tidy condition.


Heritage restrictions
· Many stations are Grade-1 or Grade-2 listed. Heritage restrictions may apply.
Lighting / flash 
· The exact positioning of lights must be agreed in advance with Network Rail. 
· Lighting / flash is not permitted anywhere it may cause a distraction to train drivers.
· Lights must always be flagged and/or diffused. 
Location and cancellation fees
· Payment must be made in full in advance in pounds sterling only.
· Productions which over-run will be charged for a second period equivalent to the original, in addition to any staff costs incurred.

· Productions which run into the rush hour face a surcharge of £3000 

· In the event that the filming or photography is cancelled with more than two working days written notice a cancellation fee will be charged of 50% of the location fee. 

If filming or photography is cancelled with two working days written notice or less the Licensee will be charged 100% of the location fee. 

All cancellation fees are exclusive of staff costs which will be added to the final fee.

Parking
Public car parks at Network Rail managed stations are managed by APCOA. Available space varies and you should contact APCOA directly for a quote and to make a booking: Joanne.Day@apcoa.com (London & South) / Kellie.hull@apcoa.com (the North and Birmingham), Derek.soulsby@apcoa.com (Leeds upwards).

Power
· Local power can be arranged but usually requires a station electrician to be present. Staff costs will apply (see ‘Fee Guidelines’).

Public liability insurance
· Insurance must be provided in pounds sterling. Guideline levels required are £10 million for feature films, £5 million for TV productions and £2 million for photography. 
Safety and security
· Upon arrival at a station, whether for a recce or actual shoot, all cast and crew must sign in at Station Reception and will be given a safety brief. Arrangements can be made in advance to brief large numbers of personnel. At the end of the shoot identity cards / access passes must be returned to reception.  
· All personnel must openly display their identity card / access pass at all times and must produce it for inspection upon demand by any Network Rail personnel, security staff or member of the British Transport Police.  Failure to do so will result in those concerned being escorted off the premises. 
· Under no circumstances should any attempt be made to blank or obscure any safety signs, railway or other signals, or otherwise interfere with equipment provided for safety. Offenders will be 
· A location manager or similar responsible person must be present on the shoot day to oversee all activities and to liaise with Network Rail regarding all aspects of safety and security.  
· Emergency exits and escape routes must not be obstructed under any circumstances

· The area in which filming is to take place must be clearly marked and must be protected by use of barriers for the safety of public and staff.
· All personnel must ensure that they keep all equipment and belongings with them at all times.  Failure to do so may result in the property being removed and possibly destroyed by the British Transport Police
· If you or members of your crew see anything suspicious you must immediately inform a member of staff or a British Transport Police Officer.  
Signage
· All requests to cover or remove station signs must be made and agreed prior to the day of the shoot. Signs must be fully reinstated once filming has finished.
· You should provide sufficient ‘Filming in progress’ signs.
Time restrictions
· All filming/photography at managed stations must take place outside of peak hours. This means filming between 10am and 4pm, or 9pm and 4am, Monday to Friday. You can film all day on Saturday and Sunday. 
Tenants
· You are responsible for notifying local tenants and residents in writing of any filming or photography that may affect them or their business.

Track
· Filming or photography on operational railway track requires 3-4 weeks notice. A Controller of Site Safety (COSS) will be provided at an additional charge both for recces and actual shooting.
· Additional restrictions on crew numbers, equipment and lighting will apply.
· Track Visitor Permits (TVPs) must be arranged by Network Rail in advance upon receipt of a completed TVP application per person. Additional administration charges may apply.
Trains
· Please liaise directly with the relevant train operating company (TOC) for all filming of their staff, trains, logo, livery, ticket office, check-in desks and lounges and for all filming on the trains themselves. Contact details of all TOCs can be found at www.nationalrail.co.uk/tocs_maps/tocs.
Fee guidelines

Charges are based on the impact of the filming upon the location, its users and daily operation.

The table below provides a guideline only and final fees may be higher or lower than those listed.

	Low to medium sized feature films / Independent feature films
                             

	Crew Size
	Half day Rate 
(3 hours between 10am and 4pm)


	Daily Rate 
(6 hours between 10am until 4pm)
	Night Shoot
(6 hours during engineering hours: 11pm to 5am)
	Prep / Strike

	  Up to 25
	£2,500
	£5,000
	£5,500

	£1,300 per day 



	26 to 40
	£2,800
	£5,600
	£6,000
	

	40 plus
	Upon Negotiation


	Large-scale feature films

 

	Crew Size
	Half day Rate 
(3 hours between 10am and 4pm)


	Daily Rate
(6 hours between 10am until 4pm)
	Night shoot 

(6 hours during engineering hours: 11pm to 5am)
	Prep / Strike

	  Up to 25
	£4,000
	£8,000
	£10,000
	£2,000 per day

	26 to 40
	£5,000
	£10,000
	£12,000
	£3,000 - £4000 per day depending on activity


	40 plus
	Upon Negotiation


	Fashion shoots / photography / corporate productions / virals / idents / timelapse


	Crew size
	Half day Rate 
(3 hours between 10am and 4pm)


	Daily Rate 
(6 hours between 10am until 4pm)
	Night shoot
(6 hours during engineering hours: 11pm to 5am)


	Prep Strike

	  up to 10
	£750
	£1500
	£2000
	Upon negotiation depending on activity

	11 to 40
	£1250
	£2500
	£3000
	

	40 plus
	Upon Negotiation


	TV drama / TV light entertainment


	Crew Size
	Half day Rate 
(3 hours between 10am and 4pm)


	Daily Rate
(6 hours between 10am until 4pm)
	Night shoot 

(6 hours during engineering hours: 11pm to 5am)
	Prep / Strike

	  Up to 25
	£1050
	£2100
	£2500
	£500

	26 to 40
	£1125
	£2250
	£2700
	£600

	40 plus
	Upon Negotiation



	 Pop promos / commercials 



	Crew Size
	Half day Rate 
(3 hours between 10am and 4pm)


	Daily Rate 
(6 hours between 10am until 4pm)
	Night Shoot
(6 hours during engineering hours: 11pm to 5am)
	Prep / Strike

	  Up to 25
	£2,800
	£6,000
	£8,000

	£1,300 per day 



	26 to 40
	£3,500
	£7,000
	£7,000
	£1,500 per day 

	40 plus
	Upon Negotiation


	Documentaries / drama-documentaries / short films / educational productions / charities / pilot productions / current affairs
These rates are non-negotiable and non-refundable


	Crew size
	2 hour Rate
(2 hours between 10am and 4pm)


	Daily Rate 
(6 hours between 10am until 4pm)
	Night shoot
(6 hours during engineering hours: 11pm to 5am)


	Prep Strike

	  up to 10
	£200
	£750
	£900
	Upon negotiation depending on activity

	10 plus
	Upon Negotiation


	Student productions
Proof of student status must be produced at the time of application. Student rates are non-negotiable and non-refundable.


	Crew size
	2 hour Rate
(2 hours between 10am and 4pm)


	Daily Rate 
(6 hours between 10am until 4pm)
	Night shoot
(6 hours during engineering hours: 11pm to 5am)


	Prep Strike

	  up to 10
	£50
	£250
	£400
	Upon negotiation depending on activity

	11 to 40
	£150
	£750
	£900
	

	40 plus
	Upon Negotiation


	Staff costs

Additional staff may be needed to supervise or assist with your shoot. Their time will be charged at the following rates in addition to any location fee. These staff costs are a standard Network Rail rate and are non-negotiable.


	Electrician:
	£33 per hour

	Maintenance:
	£33 per hour

	Station Support Assistant
	£33 per hour

	Shift Station Manager: 
	 £51 per hour

	Commercial Filming Manager:
	£51 per hour 

	Station Manager
	£64 per hour

	Fire Safety Officer:
	£88 per hour

	Security Guard:
	£11 per hour


	Cancellation fees / over-running

	Over-running

	Productions which over run will be charged for a second period equivalent to the original, in addition to any staff costs incurred.



	Rush hour
	Productions which run into the rush hour face a surcharge of £3000


	Cancellation fees
	In the event that the filming or photography is cancelled with more than two working days written notice a cancellation fee will be charged of 50% of the location fee. 

In the event that the filming or photography is cancelled with two working days written notice or less the Licensee will be charged 100% of the location fee. 

All cancellation fees are exclusive of staff costs which will be added to the final fee.
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